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| BUBJECT: Illegible Conilrmation Copiles of Outgolng Cables

. 1, The Coble Secrotary has recently rocelved complaints which cannot
ve ignorad concorning the 1llegibility of confirmation copies of cables.

2. In oprder %o irprove the quelity of confirmation copies a vory good
rode of "anapeout? cable form has been obtalned and distributed to tha users,
Tn sddition the ditto machines used in tho lessage Center have been chocked
and are in cood operating condition., Since certain originatoxs consisteortly
subrlt cables which reproducs excellently, it appoars that the fanli rust
1ie with the originator and not with the ditto masters or the method of re~

produgction,

O

4, Attached ars samples to indicate acesptable and unaccapiable
ntandapds to be followed by the ilessege Conter in the future. It is suge
seated that those offices having difficuliy in preparing masters which will
roproduce acceptebly tuke such of the followlng steps as appear nNecesLarys

{z) Use %ypewriters vhich are imown to produce good
dltto nasters or,

{s) Ubtain steel or herd rubber platens for the type=
writers to be used in the preparation of ditto
m:sters or,

{s} Where all othor efforts fail, attempt to obtain
electric or mill typeuriters.

ko Effective 25 Uovember 1952, affer the cable has been transnmitted,
the Cable Socretery will veturn for refyping any ditto masiers which viid
not produce legibly. Distribution of confirmation rcopies will bs deleoyed
antil e aatisfactory ditto master has been submitied

%, Tt 18 requested that the originator retype the cable sasuring -that
s mocapiable ditto master is produced, destroy ths newly produced blua

5 #nd submdt the rotyped ditto master together with the original c¢iito
master to the ikosape lenter, Room 2202 L Building. _
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